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Dear Parents 
 
Reading Books/Library Books 
 
From time to time we have had problems with reading books being taken home and not 
returned to school, or being returned in a state not suitable for loaning to other pupils. 
 
We have therefore decided to ask that parents take a personal responsibility for any books 
which are loaned to their child; if the books are lost or damaged, we request that a payment 
be made to cover the cost of a replacement book. 
 
Please can you complete the form below which will be an agreement to fund the 
replacement of any lost or damaged books.  
 
Thank you for your support. I hope that we will not need to implement the agreement! 
 
Yours sincerely 
 
 
 
Mrs R Savory 
Headteacher 
 
------------------------------------------------------------------------------------------------------------------------ 
 
 
Reading Books/Library Books 
 
I promise to keep my child’s reading/library book in a safe place and only allow my child to 
read the book with adult supervision. 
 
If books are lost or damaged, I will make a payment to school to cover the cost of the book’s 
replacement at £5 per book, or the face value for the library book. 
 
 
Signed ………………………………………………….. Date ……………… 
 
 
Parent’s Name ………………………………………….  
 
 
Child’s Name …………………………………………… Class ………………… 
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